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APPLICATIEON FOR RECORDS RETENTION‘SCHEDULE | OFFicE OF THE SECRETARY OF STATE
‘ RECORDS MANAGEMENT DIVISION

B INSTRUCTIONS See Pubimtlon No 76—RM—1 for instructions on completing this form ™ Forward signed original to
Department of Archives and Hutorv, Records Management Dwmon 330 Capitol Avenua Atlanta Georgla 30334

g Attention: Scheduling Section, ! /
i FOR AGENCY USE 1. A%onc'v Addnu : ' . FOR RECORDS mnmensm USE
Apoptication Date ' fice of Energy ResOurces _ Application Numbaer A
. : 'Room 615 : : q o
: PR L , 270 Washington St., S. W. _ -77" l (D
| Appiiquion Number Atlanta, Georgia 30334 ~»- -7 = [ Data Received ~ Date Complated
- . "" [N 24 497, | 0L 20 1977
. £ P.nontoContact o . ; Wor_king Title o ‘Telephone Number
: Rob Harvey ' ~Asst. Planner _ 656-2010
a e . FEN
1 . | 3., Action Requested : : _ . - B

: . g Amend Apphcataon No. . Check One: O Change; [ Supercede: [1 Void

8. (3 Estabusn Retention Scheduls; ﬁcord will continue to accumulate
b. O Dispose of present accumulation; no further accumulation antlcnpated

é'ar Dates of SmlLsa 5. Records Serlas Title (followed by title used in office; if different) S ,
liest test '
' Federal Energy Office Prime Supplier s Monthly Report File

1973 | Present “{Form 1000) " e

8. Division and Office Function "~ What is the functlon of the Dmsion and the Offace in which thls record series is created?
To plan and coordinate the implementation of a comprehensive energy
management program for Georgia. This includes such activities as: didentifying
energy resource issues; developing and analyzing policies and programs; and
recommending appropriate positions and actions to the Director of OPB, the -
Governor, and the General Assembly. To- identify, ohtain and implement Federal
‘energy-related programs; to assist in coordinating state, regional and local
energy activities in order to insure consistency with Georgia's energy goals.
To collect, compile and analyze energy data, and to prepare and disseminate
energy-related information to all consumers. | S

g
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7. Record Series Description - This file contains the followmg documants (fncluda form numbers and titles, if any):

Attach sampiles of the file, -

Documents relating to: reporting the supply availability and set-aside amounts
- for the petroleum allocation program under the Emergency ;
Petroleum Allocation Act of 1973. :

Included are: Federal Energy Office Prime Supplier's Monthly Report, b

(F.E.O., Form 1000).
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9. Annual Rate of Awurnuliﬂonof Rceords L o ) |

. File is arranged: | ~ . chrorologically by month; thereunder alphabetlcally by -
- supplier. e N
8. Monthly Reference Ratc How often are records referred to wh:ch are: : ) 0 ’
One to six months oid 2 Seven 10 twelve months old __0__. Thirteen to twenty-four months old
twenty- five months and older . 0 —— ? : ‘ v
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Letter-size drawers

; Legal-size drawers Sm— Shelves . ;Other (gpacify)
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YRS uo 10; mcr}l__;nmmir- (Place an X'’ in the propar"oolum;i

a. Is this the official copy of the series?
X . if not. wheras is it?

X Attorney General's decision npumber U74-113_

b. Does the series contain @onﬂdential information reqmrmg securitv handling? If yes, cite Iaw or regulatlon

T

X ¢, s this a vital record?

b

d Does this series have historical or logg term research value? - - ;

le?

X . When one or two documents in the file make it necessary to kcep tho entire fsle for a long period, could these

x s munmmmmmmad_m_thmeﬂmmuhﬂmad}_ﬁmmeh cooy.

If ves. attach coov. monthly statistical Treport

g. Is the information contained in this series ever analyzed and/or recorded in a summarlzed report? Partially

X h. Is there a duplication of this series in your office, or in another office or agency?

If.vas, where? maintained in Federal Energy Administration Office.

x L .. 1 this series (or 8 maior portion of it} requiarly microfilmed?

X L Does tha record series resuit in a computer printout?

| 11. Retention Requirements f The foliowing requiras the series to be kept:

0
“h

a. State Law . years. : d. Audit period _ vears.

b. Statute of limitation e ___years, e. Administrative need % ..__years.

¢. Federal law . years. - - §. Federal retention instructions . Years.

Attich'wpy or qx’ce'n ablawsd’ mgu!a‘tlons "Explam 1dm|m§tfatm need HE A
R e T, BRI Y £ ie R SOt S S '
-L,_ ,ﬁ‘., ,.-.;, el T ,'_—"T‘—'..hhr'-.’-‘ Tl - --'ﬁ..‘-.'ﬂ-. ' ;:"w--‘"-‘ """::‘:" RS NS :
12. Appﬁnd Dlspositlon lnstructions ‘ Thls agency recommends that the fule Series be. cut off at the end of each:’ T ;
T ,».\'-_,. . C§ Calendar Year E] chal Year EI Other, — ,i __ . PthenA e
D Hgid in thl cunant flles ma _____moritﬁ(;)ﬁ___.;____ VEar(s) then - ﬁ : s o p ; o . »: _: o -
O Transter to local holding area; hold__..___.___..vear(s} then " _ S orr. T o e ,—:' . J,q, N
€ Transfor to State Records Canter; hold __3_______" year(s); then T ' o :
€ Destroy.
| O Transfer to State Archives for permanent retention. .
L O Other (Specify) :
t i s -~ F ~ t T Foeo- - o - ‘);é:""‘ .,
J - - r - I i qoT toony 70 ¥ £ e *
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These instructions apply to all prior and future accumulations of the series.
Fas Mead/Designes (Signature) . ~.: .| . Date . - | Records Management Officer (Signature) Date
742
( . 7 _ _ - " Stata Records Committae !Signan'm)_ | Date

Recommendations in para- : - ' -
| graph 12 are approved. State Audjtor/Designee
{If disspproved, attach latter ' x

of explanation.) Secre't%tate/ Designée M

)

Attorney General/Designes |
A}H—ﬁ:ﬂ; i.v ’G - (F!JMHO ide
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